
MASTER PLAN APPLICATION 
 Community Master Plan - Major  Employment Master Plan - Major 
 Community Master Plan - Minor  Employment Master Plan - Minor 
 Institutional Master Plan - Major  Institutional Master Plan - Minor 

Contact Information 

Applicant:      Phone:  

Address:     Email:  

Property Owner:     Phone:  

Address:     Email:  

ePlans Submitter:    Phone:  

Address:     Email:  

Property Information 

Site Address:         Tax map & lot number:   

Comprehensive Plan Designation:                            Zoning District: _________________ 

Total Land Area:________________ Present Use: __________________________________   

Proposal 

Request (please be specific): 

To the best of my knowledge, all statements and information contained in this application and 
attached exhibits are true and correct. I authorize City of Bend staff and/or Hearings Body to 
enter the property for inspection of the site in conjunction with this land use application. 

Property Owner:    Date:  



SUBMITTAL REQUIREMENTS 

All plans must be submitted electronically. Please complete this application, save it to 
your computer, and e-mail it to Planning@bendoregon.gov. Once the application is 
received by the City and entered into our system, you will receive emailed instructions 
on how to upload your application materials to the City’s ePlans electronic permitting 
system. Application fees may be paid in person or mailed to the City of Bend Permit 
Center, 710 NW Wall Street, Bend, OR 97703. Credit card payments may also be made 
by phone after you receive the ePlans upload request. Call (541) 388-5580 and select 
option #3 for the Planning Division to pay with a credit card. 

Verification of Neighborhood Meeting 

The applicant for a master plan shall present the proposal at a public meeting prior to 
submitting the application to the City Planning Division. The presentation shall be made at 
either a regular or special meeting with a neighborhood association recognized by the City of 
Bend whose boundaries the subject property lies within, or a public meeting arranged and 
conducted by the applicant. It is the responsibility of the applicant to schedule the 
meeting/presentation and provide adequate notification to the residents of the affected 
neighborhood of the date, time and location of the meeting/presentation. Such meeting shall 
be held no less than 15 days and no more than 45 days from the date that the applicant 
notifies the designated representative of the affected neighborhood association. 

The applicant shall send mailed notice of the public meeting to all property owners within 500 
feet of the boundaries of the subject property, and, if any part of the subject property is within 
the boundaries of a neighborhood association recognized by the City of Bend or within 500 
feet of any other neighborhood association recognized by the City of Bend, notice shall be sent 
by Priority Mail with Delivery Confirmation to the designated representative of such 
neighborhood associations. The property owner mailing list shall be compiled from the 
Deschutes County Tax Assessor’s property owner list from the most recent property tax 
assessment roll. The address for the designated representative of the affected neighborhood 
associations shall be obtained from the City of Bend. The notice shall be sent a minimum of 15 
days prior to the public meeting, and shall include at a minimum: 

a. Date, time and location of the public meeting.
b. A brief written description of the proposal and proposed use, but with enough specificity

so that the project is easily discernible.
c. The location of the subject property, including address (if applicable), nearest cross

streets and any other easily understood geographical reference, and a map (such as a
tax assessors map) which depicts the subject property.

The applicant shall provide the following documents with their application submittal: 
• Provide Verification of Compliance form with signature from the Neighborhood

Association representative.
• Provide Verification of Public Meeting form with signature from the Neighborhood

Association representative.
• Provide copy of the notice mailed to property owners within 500 feet of the subject site

as well as a copy of the mailing list and a copy of Priority Mail Delivery Confirmation to
the Neighborhood Association representative

mailto:Planning@bendoregon.gov
https://www.bendoregon.gov/Home/ShowDocument?id=34333
https://www.bendoregon.gov/Home/ShowDocument?id=34335


  

BEND DEVELOPMENT CODE 
SUBMITTAL REQUIRMENTS FOR MASTER PLANS 

 
All master plans must submit the information required under BDC 4.5.100.E. 
Institutional Master Plans must also submit information required under BDC 4.5.300.D. 

 
 
 

BEND DEVELOPMENT CODE 
CRITERIA FOR MASTER PLANS 

 
Approval criteria for master plans may be found under the following code sections: 

 
BDC 4.5.200  Community Master Plan  
D.  Community Master Plan Approval Criteria. 
E.  Standards and Regulations.  
 
BDC 4.5.300 Institutional Master Plan 
E. Approval Criteria 
 
BDC 4.5.400 Employment Master Plan 
D. Approval Criteria 
 

 

http://www.codepublishing.com/OR/Bend/?BendDC04/BendDC0405.html#4.5.100
http://www.codepublishing.com/OR/Bend/?BendDC04/BendDC0405.html#4.5.300
http://www.codepublishing.com/OR/Bend/?BendDC04/BendDC0405.html#4.5.200
http://www.codepublishing.com/OR/Bend/?BendDC04/BendDC0405.html#4.5.300
http://www.codepublishing.com/OR/Bend/?BendDC04/BendDC0405.html#4.5.400
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