



Neighborhood Association
Annual Compliance Report 2019
Overview
According to Bend City Code, Chapter 1.70, recognized Neighborhood Associations (NAs) are required to submit a report on the expenditure of City grant funds. For most NAs, this is limited to Communications Grant funds, which are based on the number of tax lots within the NA. For some NAs, it may also include reporting of Rollover Grant expenditures. In addition to expense reporting, recognized NAs must designate a land use representative and hold a meeting once every 18 months.
In order to collect all of this information, and some general NA contact information, the City has created this simple Annual Compliance Report form. It is designed to provide the City documentation that NAs are meeting Code requirements for a recognized NA.  
Neighborhood Associations will be notified when their report forms have been received, reviewed and approved. A formal letter will be emailed to each NA to acknowledge compliance and the amount of Communications Grant funding available for the fiscal year. 
Due Date and Submission
Annual Compliance Reports are due by 5 p.m. on Friday, August 30, 2019. They may be submitted by the following methods:
Emailed to jromero@bendoregon.gov
Dropped off at City Hall (710 NW Wall St, Bend, OR 97701) 
Mailed to City Hall:
Neighborhood Associations			
City of Bend
P.O. Box 431
Bend, OR 97709

Questions?
Contact Joshua Romero at jromero@bendoregon.gov or (541) 693-2185. 
Neighborhood Association
Annual Compliance Report Form
This form is due by 5 p.m. on Friday, August 30, 2019. 
	REPORTING OFFICER INFORMATION

	Contact information collected below should be for the individual submitting this form on behalf of the Neighborhood Association.

	Neighborhood Association Name
	Old Farm District Neighborhood Association 

	Reporting Officer Name
	Eric Lint

	Reporting Officer Title
	Treasurer

	Reporting Officer Email Address
	eric@oldfarmbend.com

	Reporting Officer Phone Number
	520-456-6603



	NEIGHBORHOOD ASSOCIATION CONTACT INFORMATION

	Contact information collected below should be current contact information. It is for internal use.

	Mailing Address
	61149 S HWY 97, #PMB303
Bend OR 97702-2135

	Phone Number
	541-420-2851 (chair)

	General Email Address
	board@oldfarmbend.com

	Chair Email Address
	j.dorofi@gmail.com

	Vice Chair Email Address
	dave38johnson@gmail.com

	Optional Additional Email Address
	eric@oldfarmbend.com (outreach chair)



	LAND USE CONTACT INFORMATION

	Land Use contact information collected below should be current contact information. The mailing address, phone number and email address will be published on the City’s website.

	Land Use Chair Name
	Karon Johnson 

	Land Use Mailing Address
	61149 S HWY 97, #PMB303
Bend OR 97702-2135

	Land Use Email Address
	landuse@oldfarmbend.com

	Land Use Phone Number
	218-839-1346 (land use chair)



	GOVERNANCE

	Please answer the following questions. Include a copy of your current bylaws with this form.

	Do your bylaws or other binding rules require publicly announced and open meetings? 
If no, please indicate when they will reflect this requirement.
	Yes
http://oldfarmbend.com/about/bylaws/

	Do your bylaws govern election of board members and/or officers? 
If no, please indicate when they will reflect this requirement.
	Yes

	Do your bylaws govern meeting procedures?
If no, please indicate when they will reflect this requirement.
	Yes

	Does your NA maintain and publish minutes of your open meetings (i.e., minutes posted regularly on your NA website or another publicly accessible forum)?
If yes, describe where they are published. Provide a website link, if applicable.
If no, please indicate when and where you will begin publishing them.
	Yes
http://oldfarmbend.com/about/meetings/




	General Meeting

	City Code grants the City authority to terminate recognition of a Neighborhood Association id it “has not held a general meeting in the previous 18 months” (Chapter 1.70.040). Please provide a record of your most recent general meeting.

	Meeting Date and Time
	Spring General Meeting
April 18, 2019 at 7pm

	Meeting Location
	Bend Senior Center

	Optional: Estimated Number of Attendees 
This is used internally to help City staff prepare for presentations.
	120



	Neighborhood Association Boundaries

	Neighborhood Association boundaries are defined within each Neighborhood Association’s bylaws. It is the responsibility of each Neighborhood Association to notify the City of any changes that are made to its boundaries. This enables the City to update its maps to reflect the new boundaries and properly account for the number of taxlots when calculating Communications Grant funding.

	Has your Neighborhood Association changed its boundaries since July 1, 2018? 
If yes, please include the amended description of your boundaries.
	No



	Report of Expenditures

	Neighborhood Associations are required to provide a written report of expenditures of Communications Grant funding. This is the funding that Neighborhood Associations receive annually based on the number of tax lots within their boundaries. 

The City already has documentation of individual expenses from the reimbursement and invoicing process, so you do not need to include an itemized list of expenses. 

Your report of expenditures should be a short narrative paragraph explaining how grant funding – Communications Grant and Rollover Grant (if applicable) – was spent. It could include like the number and types of meetings, communications and outreach activities, special projects, etc.

	Please provide a written report on the expenditure of grant funds for the most recent fiscal year.

	
	The Old Farm District Neighborhood Association spent funds on its typical obligations for the fiscal year ending June 30, 2019. However, delays in organization stymied the sending of announcements for two general meetings. That error allowed for extraordinary end of year budget capacity to replace three “welcome to the neighborhood” street signs.

	Annual costs for insurance amounted to $108.46. Renewal of OFDNA’s post office box cost $229.92. Facility rental for the Bend Senior Center totaled $350 and allowed for both monthly and general meetings (14 events total).

	The bulk of OFDNA’s expenditures resulted from advertising for the two general meetings. Temporary street signage (A-frames with removable notices) cost $1445 for the year. This is more than usual due to additional signs being made for a special meeting explaining the Septic-to-Sewer Advisory Committee’s recommendations and obtaining a new stock of signage. Postal mailers cost $1588.60, which is less than usual as none were able to be sent for the Spring General Meeting.

	Additional miscellaneous expenses total less than $100 and include name badges for new board members and annual domain registration fees.

	One outstanding expense appears to have not yet cleared by the end of the fiscal year: $750 for new “welcome to neighborhood” street signs. These were ordered on May 29th, but have not been delivered yet. OFDNA intends to apply for a rollover grant to cover this expense.

	Email newsletter distribution, web hosting, and online survey solutions are all free of charge through various online vendors.

	Our ending balance – not including the $750 for signs not yet delivered – is $861.02.

	A spreadsheet showing all OFDNA expenses in real time is publicly available online at: https://bit.ly/2RPZwwU

		-- Eric Lint, Treasurer








Due Date and Submission
Annual Compliance Reports are due by 5 p.m. on Friday, August 30, 2019. They may be submitted by the following methods:
Emailed to jromero@bendoregon.gov
Dropped off at City Hall (710 NW Wall St, Bend, OR 97701) 
Mailed to City Hall:
Neighborhood Associations			
City of Bend
P.O. Box 431
Bend, OR 97709

Questions?
Contact Joshua Romero at jromero@bendoregon.gov or (541) 693-2185. 
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